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INTERNAL MEMO
       Date : 

	To
	:
	Hon’ble Vice President, Shirpur Education Society 
	
	

	
	
	
	
	

	From
	:
	Principal, _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
	
	

	
	
	
	
	

	CC
	:
	Mr.  Nitin Rajput, Hardware Incharge , Shirpur Education Society
Mr. Sachin Jadhav, I.T. Head, Shirpur Education Society
	
	

	
	
	
	
	

	
	
	
	
	

	Sub
	:
	Requirement of new computer system purchasing














Respected Sir,

We would like to purchase computer system required for our college/school. The details of requirement are enclosed in attached sheet.


	Computers present in the school /college (in working condition)
	Total No. of Computer Systems required

	
	



Specification Required (if any specific requirement) :


You are kindly requested to approve the requirement of new computer system purchasing.

Thanking You




Prepared by 			                 					Authorized by
College/School Person		          						    Principal




Computer System Requirement


School / College Name :  

Department : 


	Sr.
No.
	Proposed Computer usage for (e.g. at library, classroom, lab, teacher, office-clerk)

	1
	 

	2
	 

	3
	 

	4
	 

	5
	 

	6
	 

	7
	 

	8
	 

	9
	 

	10
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SHIRPUR EDUCATION SOCIETY

Central Office: R. C. Patel Main Building, Near Shirpur Telephone Exchange, Shirpur, Dist.: Dhule.
Tel: (02563) 251005, 255238, 258213 Email: ses.centralofficel@gmail.com





